
1 

RECOGNITION OF PRIOR LEARNING  

(RPL)  

STUDENT’S GUIDELINE 

Introduction 

Recognition of prior learning is grounded in competency-based thinking. The specific competency 
and the outcome of the learning process are crucial here, not the consideration of how and where 
the competency, knowledge, and skills were acquired. Learning and competencies may originate 
in the most versatile situations, through both formal and everyday learning, also in the working-
life. Thus the individual has the right to apply for the recognition of his or her prior learning re-
gardless of how he or she acquired it. (Universities Finland UNIFI and the Rectors' Conference of 
Finnish Universities of Applied Sciences, 2009.) 

Principles of RPL 

The RPL process is initiated by the student, who reflects on using this opportunity. The student is 
not left alone in the process but supported and advised by the teacher tutor, study counsellor, de-
gree programme co-ordinator or the student affairs office. 

The RPL procedure is only applicable to those students who have study entitlement in Centria 
University of Applied Sciences. 

Completed studies do not become outdated during the student’s degree progamme study. For the 
most part, they are valid for 10 years after the student terminated his or her study. Studies com-
pleted more than 10 years ago require specific deliberation by the degree programme in case the 
student intends to apply for them to be included in the degree programme. If the student has ac-
quired working-life experience after completing his or her degree, the validity of the studies will 
be considered in a flexible way.  

In the case formal study, recognition of prior learning is primarily processed on the basis of certifi-
cates of study. Studies previously completed and evaluated as part of formal study attainment 
need not be evaluated again.  

A final-year thesis is not recognised as previous learning, unless as an exception. This may be olla 
a final-year thesis previously completed in the same degree programme (e.g. a transfer student has 
completed the thesis in the same degree programme in another university of applied sciences; or, a 
thesis that was completed in a different study option of the same degree programme). Also, the 
student’s maturity exam may be recognised when validating with the final-year thesis. 

The validation of learning acquired through informal and everyday methods of learning is con-
ducted in view of the objectives of the study module or the course. The validation events are aim 
for providing evidence of prior learning. 
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RPL application 

The student draws up and submits an application, in which he or she can include documents 
showing evidence of prior learning. The materials that can be used as evidence of learning are the 
following: 

 information about completing previous studies successfully, with certificates attached;
 other certificates about taking part in instruction and education;
 work certificates issued by employers;
 accounts of achievements and skills by the student, which may have produced knowledge

and skills related to the learning outcomes in question;
 copies of reports and documents produced by the student;
 copies of presentations held previously by the student;
 copies of other materials produced by the student.

Student subsidy and RPL according to KELA 

If recognition of prior learning (RPL) only takes place based on certificates and documents 
 RPL is comparable to the case of applying for credit transfer;
 RPL does not generate any credit points that are considered valid for monitoring the stu-

dent's study progress.

If the RPL case takes place by creating a portfolio where the student presents a CV, a self-
evaluative account about his or her knowledge and skills, in view of the learning outcomes of the 
course, and if the portfolio covers concrete products and evidence potentially useful for the RPL 
case, thus demonstrating his or her knowledge and skills: 

 RPL does not primarily generate any credit points that are considered valid for monitoring
the student's study progress, since this is not a new study attainment;

 If the portfolio was a study attainment on its own for ”demonstrating one’s knowledge and
skills”, it might be regarded to generate credit points that are considered when monitoring
the student's study progress.

In the case of RPL taking place through additional proof (e.g. in writing, orally, with the help of 
skills demonstration), where the same evaluation methods are used as in the course in question: 
 If the additional proof requires as much work effort as the course in question, the RPL may 

be regarded as generating as many credit points as the course does, to be accounted for 
monitoring the student's study progress;

 If the related work effort is relatively small, the RPL case will only generate as many credit 
points considered for monitoring the student's study progress as the additional proof re-
quires in work effort. 

Appeal procedure 

In case the student is dissatisfied with his or her degree programme’s decision on RPL, the matter 
may be taken via the Education Director to be processed by the board of examiners. The decision 

made in this rectification is not valid for appeals.  

Assessment and rectification of study attainment   
A student has the right to obtain information about the application of assessment criteria to his or her study 
attainment. The procedure shall be laid down by Government Decree. 
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A student dissatisfied with the grading of his or her study attainment or with the recognition of studies 
completed elsewhere or otherwise substantiated may request the teacher who made the grading or the deci-
sion on the recognition for rectification either orally or in writing. The request for rectification must be made 
within 14 days of the date when the student has had an opportunity to access information about the assess-
ment results and application of assessment criteria in regard of him or her. 

A student dissatisfied with a decision referred to in subsection (2) may apply in writing to the board of ex-
aminers of the polytechnic for rectification within 14 days of receiving notification of the decision. (Act 
932/2014, 37 §.)  

Processing of this guideline 

This guideline has been processed as follows: 
The RPL working group 24 November 2010 and 21 January 2011 and 9 April 2020
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Diagrammatic overview of the RPL process 

 
 
 

 
 

Centria UAS informs the students and 
other concerned parties about the deci-
sion makers, principles, procedures, 
and the available counselling of RPL. In 
the personal study plan (PSP) discus-
sions, the teacher tutor encourages the 
student to assess what prior knowledge 
and skills he or she might have, and to 
consider this in the personal study plan. 
If necessary, the teacher tutor advises 
the student on how to apply for RPL. 

The process starts: The student assesses his or her 
knowledge and skills and sets goals for developing 
them. The student reflects to find out if he or she has 
knowledge and skills related to the degree’s learn-
ing outcomes and if he or she wishes to apply for 
RPL, based on these, in his or her own studies. The 
student is assisted by the teacher tutor within the 
framework of PSP counselling. 

The student draws up an application about the 
studies to be recognised and validated. There are 
two RPL application forms, one of which is in-
tended for the credit transfer of studies completed 
through formal learning methods. The second one 
is meant for the recognition and validation of 
knowledge ands skills acquired using informal and 
everyday learning methods. The student submits 
the required details of his or her knowledge and 
skill for the RPL application in attachment and, if 
necessary, complements the application. 

The co-ordinator of the degree pro-
gramme deals with the RPL application 
related to formal learning. In the case of 
knowledge and skills acquired through 
informal and everyday learning, the 
teacher assesses the demonstrations 
knowledge and skills, and the degree 
programme co-ordinator approves the 
procedure. If necessary, additional ac-
counts or proofs may be required. 

The degree co-ordinator grants complete 
or partial recognition or issues a negative 
decision. The university records the 
decision and communicates it to the 
student. If necessary, the university 
provides the student instructions about 
the procedure of requesting for rectifica-
tion. 

The party who made the decision deals 
with the request within 14 days. 

The student is satisfied with the decision. The neces-
sary record is made about the recognised studies in 
the student’s study register. 

The student submits a written request for rectification 
of the decision to the party who made the decision, 
within 14 days. 

The decision is changed. 
The university commu-
nicates the decision to 
the student. The neces-
sary record is made 
about the recognised 
studies in the student’s 
study register. 

The university does 
not change the deci-
sion in line with the 
student’s application. 
The university com-
municates the deci-
sion to the student.   

The student is not 
satisfied with the 
decision. The stu-
dent takes the mat-
ter to be dealt by 
the board of exam-
iners within 14 
days. 

The student accepts 
the decision. 

The board of examiners deals with the case. 
The decision is documented and communi-
cated to the student. 

Based on the decision, the necessary 
changes are made in the student’s study 
register. 

The student is informed about the decision. The 
students’ right to submit an appeal terminates here. 




